Dear Parent/ Carers

Thank you for choosing to send your
child to St. Gerard’s. We feel privileged
to have him/her here. All the children are
very special to us, and with your support,
they will leave St. Gerard’s well-rounded
and happy young people.

St. Gerard’s school aims to be a happy,
nurturing environment where each child
is treated as an individual. We are a
school but as a special school we provide
for the needs of the whole child learning, physical, medical,
emotional, and spiritual. We ask for your support in this important
task, as the children of today are the adults of tomorrow.

This booklet aims to give parents/carers essential information that
will ensure your child develops to his/her full potential and have
happy and fulfilled years at St. Gerard’s. Key themes throughout the
booklet will be

¥ The rights and responsibilities of the children

¥ The rights and responsibilities of parents/carers

¥ The rights and responsibilities of staff

¥ Parents as partners in education

Who’s who in St. Gerard’s. Points of contact.

Principal Siobhan Mc Intaggart

Vice Principal (primary) Mary Rice

Vice Principal (secondary) Sean Crookes lﬂ‘u\b
N

Key stage 1 Coordinator (p1-4) Louise Kane

Key stage 2 Coordinator (p5-7) Tracey Rea A
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Key stage 3 Coordinator (yr8-10)  Margaret Price
Key stage 4 Coordinator (yr11&12) Paul McGowan

Speech Therapy Department Maureen Corr, Linda Reid &
Patricia Thompsom

Occupational Therapist Sharon Mc Keagan



Educational Psychologist Damien Mc¢ Laughlin
Education Welfare Officer Caroline Mc Cann

School Nurse Geraldine Mullan

The School Day

Classes begin at 9.am and finish at 3pm everyday
except Friday when pupils finish at 1.30pm.
Pupils have 15 minutes for break and 45 minutes
for lunch.

We encourage children to eat healthily so please avoid sending
your child in with fizzy drinks, crisps, chocolate bars etc.
Fresh fruit and milk is provided for all pupils.

A breakfast club runs every morning: cereal, toast and juice.

Parents will be notified in advance concerning periods of school
closure. Please check your child’s school bag for notes home etc!

The Curriculum

St Gerard’s pupils follow the same curriculum as
pupils in any other school except in smaller classes,
at the pupil’s own pace and with interesting and
motivating activities. Pupils learn to read through a
programme called linguistic phonics, carefully structured to the
needs of the individual child. Indeed everything is individualised
and each pupil has an education plan, which is shared with
parents. Progress of pupils is reported on throughout the year. At
the annual review, parents and teachers take special time to
review the progress of the child and make any necessary
adjustments.

Art Music PE and games play a big part in the life of the child at
school and in years 11 & 12 there is a strong emphasis on careers
education, work experience and link courses in a college of further
education.




Homework is given every night except Friday nights- unless your
child has earned a ‘homework pass’ for really good behaviour or
achievement. Help you child with his/her homework. It reinforces
the work going on in the classroom.

As a Catholic maintained school, pupils and staff follow the
customs, sacraments and teachings of the church. Our school
chaplain is a regular visitor. Pupils who are not of the catholic
faith are withdrawn from religious events unless their parents
request the school to include their child.

School Uniform

Primary
Boys and girls wear basically the same uniform

comprising of:

Yellow polo shirt, navy sweatshirt with school
badge, black or navy trousers and trainers or black shoes.

Girls can wear navy skirts if they prefer and in warm weather - a
yellow checked summer dress (optional).

School fleece

Secondary School

Again boys and girls wear the same uniform of pale blue shirt, school
tie, navy V neck jumper, black trousers and black shoes.

Girls may wear grey skirts if they wish.

School fleece

Uniforms are available at Truly Fayre and usual outlet stores.

PE Uniform

We have no standard PE uniform so pupils are free to wear shorts,
t-shirts, tracksuit bottoms and trainers. No Rangers or Celtic gear
please! Shower facilities are available.

Jewellery should be restricted to simple stud earrings- nothing big,
dangly or long that could injure the pupil if caught or pulled.
Pupil Information




Like other schools we hold information about your
child: age, date of birth, address, adults who have
parental responsibility, contact numbers,
educational and medical details- but we need you to
help us, so please fill in every year the information
we need. If your contact telephone number or
address changes, please let us know as soon as
possible for reasons of health and safety.

Any information we hold on your child is available to you under ‘The
Freedom of Information Act’.

Child Welfare, Care and Protection

We take the welfare care and protection of your
child extremely seriously. All staff in the school has
undergone criminal record checks to ensure the
safety of children. The Belfast Education and
Library Board undertake these checks in
conjunction with the PSNI.

The school also has a child protection policy and a
discipline policy that is available to any parent/carer
at any time. All staff has been trained in child
protection procedures and procedures for identifying possible child
abuse.

The designated and deputy-designated teachers for child protection
in the school are:

Mary Rice Primary
Tracey Rea Primary
Sean Crookes Secondary
Paul Mc Gowan Secondary

If you have any concerns regarding the treatment of your child in
school please contact one of the above people on 02890 245 593.
(Indeed if you are worried about the safety of you child outside
school- contact us and we will help you.)



If we cannot sort out your problem then the procedures are as
follows:

1. Contact the Child Protection Officers based in the Belfast
Education and Library Board. Tel: 02890 564 000. If still
unhappy then...

2. Duty Social Worker at Cupar Street on 02890 320 840 or your
own social worker if you have one. If this does not solve your
problem then....

3. Woodbourne PSNI Care Unit on 02890 259 905

The school also uses these procedures if there are any worries or
concerns about the welfare of a child. We will contact you if we make
a referral to an outside agency.

However if you have concerns not related to child protection but
solely educational please contact either of the vice principals or the
relevant key stage coordinator. If you are still unhappy then please
ask to speak to the principal and/or the chair of the Board of
Governors. Ultimately though your child has a statement of special
educational needs and the final arbitrator in any dispute between
home and school will be the statementing section of the education
board. It is the duty of the school to put you in contact with
whichever agency will resolve your issue or problem.

Internet Safety

The school uses Northern Ireland’s C2K system which has inbuilt
blocks to inappropriate websites. It is used in all schools. There is
little chance of pupils logging into adult sites but if you are concerned
please contact us and our ICT co-ordinator and technicians will
contact C2K.

Administration of Medicines




If your child is on any medication that needs to be taken in school
please send into school in it’s original packaging with dosage
instructions and a note confirming what and how much is to be given.
Pupils are to hand medicines into the front office.

Pleas~e inform us of any medical condition that would affect your
childOs safety in sobl.

Discipline

As a school we like to think of the term Discipline in a
positive light. Discipline of pupils and staff is

concerned with respectful relationships, mutual
trust/respect and a set of guidelines to ensure

everyone is happy, feels valued, is learning and feels safe.
‘Treat others as you would want be treated yourself’ should be the
living motto!!

Our Code of Conduct for the entire school community can be
summarised by the following guidelines

Come to school every day

Work hard

Show good manners

Look after each other

Talk to someone if you are worried or afraid

Try your best
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When we follow these guidelines then certain behaviours are banned
and these include

Swearing,

Violence,

Drugs,

Lack of respect,

Hindering other children’s learning,
Hindering a teacher from teaching
Bullying

Damage to property

Leaving the school grounds

Not coming to school.
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If these behaviours occur then there must be a consequence. That
consequence will depend on the seriousness of the offence.
Consequences used by the staff of the school include



Rule reminders and an appeal to behave

Moved to another area of the classroom (Time out)

Moved to another classroom (Time out)

Finishing uncompleted work or doing some additional work
Break and/or lunch time detention

Removal of rewards/treats

After school detention

Suspension

Emergency annual review of statement of special educational
needs to assess appropriateness of educational placement
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We prefer to discuss potential problems with parent/carers before
they become serious so the class teacher or vice principal might
give you a phone call to ask you to have a word with your child.
This often is enough to settle them down.

Certainly you will be notified if we are detaining your child after
school. By law we are supposed to give 24hrs notice of detention to
parents but children being children would not appear into school
the next day to do the detention and just get themselves into even
more bother. I hope you will agree that same day detention gets
the matter out of the way for the child with a fresh start the next
day.

When we contact you about after school detention we will ask for
you or some other responsible adult to come and collect your child
from school. We think this is fair because both school and home
are partners. We are giving our time to help your child. After
school detention is also much better than suspension. Suspension
can be viewed by some children as a holiday-so home and school
are not helping the child learn there is a consequence to bad
behaviour.

Unfortunately, from time to time a child becomes beyond our
control and for health and safety reasons we have to step in and
physically hold the child. Before we hold the child we give lots of
warnings to stop but if this does work then we have to act. There
are many names for this including restraint, physical intervention
and safe handling. The Belfast Education & Library Board
through an organisation called TEAMTEACH trains most staff of
the school in safe handling and de-escalation techniques. The
emphasis is on prevention and, if necessary, using blocking and
barring methods and safe holds.



Safe handling takes place as a last resort and when one or more of
the following are happening or about to happen
¥ The child is about to hurt himself/herself
¥ The child is about to hurt others
¥ The child is about to or is actually causing damage to
property
¥ The child is acting in such a way that it is affecting the good
order and discipline in the school/class

If we have had to hold your child we will phone you and explain
why. However this should be a rare occurrence and normally used
where a child is particularly upset, angry or violent.

Other information that parents need to know would include our
belief that uniform is important. Uniform makes everyone look
the same but also parents don’t have to worry about getting
clothes ready for school. Pupils should come to school in full
school uniform. If they forget or lose their tie-they can ‘rent’ one
from the vice principal of the secondary school for 30p a day. The
‘rent’ will go to Trocaire.

Mobile phones are not to be brought into school because:

-They could get lost/stolen

-They act as a distraction

-Media coverage shows that camera phones are being used to take
pictures of people who do not want their pictures to be taken!!!
-Happy slap- where children attack other children and record it
-Pornographic or drug related images

We also ask that MP3 players PSP’s and iPod’s remain at home

Talking of pictures.... We take photos of the children to record
their educational experiences and achievements in school. If you
do not wish your child to be photographed, please phone the
school immediately.

On a more positive note we offer lots of treats and incentives to
pupils with good manners who try their best- choice time, prizes,
homework passes, certificates, jobs outside the classroom, trips



out, extra playtime. Our disciplinary procedures aim to encourage
and reward good behaviour.

Bullying

Bullying takes many forms Sk
Physical pushing, hitting, kicking @
Emotional name calling, excluding, cruel signs and
actions.
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We take the issue of bullying very seriously and

would wish to know if your child is being bullied. Give us a quiet
phone call if your child is being bullied and reluctant to tell the
staff.

We will contact you if your child is bullying someone else.

We prevent or lessen bullying in the following ways.
¥ High supervision at all times and especially in areas of the
school where bullying is most likely to take place
¥ Encouraging pupils to report at home and at school
¥ In-class topics covering areas such as bullying, good
friendships and bad friendships
¥ Counselling for both victim and bully (the bully has
obviously been bullied themselves at some stage).
Counselling takes the form of discussing topics such as
staying safe, assertiveness (standing up for yourself in a non
aggressive way) and how the victim feels
Keeping parents informed and updated
Buddies-where other pupils keep an ‘eye out’ for the victim
Referral to an outside agency

¥
¥
¥
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The school works with a range of outside agencies to support
the learning experience of pupils. These agencies include social
services, education welfare services, educational psychology,
child and family centres, sports clubs, industry and commerce,
colleges of further education, employers, careers service,
training providers, other schools, teacher training colleges,
Barnardo’s and the local parish of Holy Trinity.

In addition, through the Extended Schools Initiative, we have
bought in specialists in various parenting initiatives and run
classes for parents in literacy, numeracy, positive parenting,
and healthy eating. We plan to extend these parenting
workshops to include yoga and fitness, computer skills and
practical healthy cookery for parents of young children.

We also ask parents to support the school when they can.
Money is always useful to pay for the pupils’ many trips out.
You can help us by raising money in your local community-
raffles, ballots, pub quizzes, sponsored walks, funding raising
nights in your local club? All donations gratefully received!!!

Parents are also welcome to help out in the school (but not in
your own child’s class). If you have a regular free morning or
afternoon and/or a special talent/skill we would like to hear
from you.

You will have to undergo a criminal record check but no

previous conviction will bar you from working with children
except crimes involving violence against a person or child.

Finally please feel free to contact us at any time.

We can be contacted on 02890 245593

Please keep a lookout for our website which is under
development!



